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INSTRUCTOR	
 NOTE:	
 
Assignments that can be speedgraded using the QuickBooks Grade Assistant are 
designated with a *.  

To access the QuickBooks Grade Assistant: 

1. Go to www.My-QuickBooks.com 

2. Select QB Educator 

3. Enter Access Code: DonnaKay 

4. Complete the form to request the Grade Assistant for QB2015. 

You will receive an email with a link to access the Grade Assistant: 

1. Download the Grade Assistant files. 

2. Download the Grade Assistant Instructions. 

!
Students can download Go Digital Excel report templates at www.My-
QuickBooks.com, and then export their reports to the Excel Reports template for 
speedgrading with the QuickBooks Grade Assistant. !!!!!!!!!!!!!!!! !!
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CHAPTER 1
£ * Trial Balance 
£ Export to Excel Help

EXERCISE 1.1
£ * Task 2: Profit & Loss Statement
£ * Task 3: Balance Sheet

EXERCISE 1.2
£ Help Topic Printout

EXERCISE 1.3
£ Your Choice Help Topic Printout

EXERCISE 1.4
£ Intuit App Printout

PROJECT 1
£ * Profit & Loss Statement, Standard
£ * Profit & Loss Statement, Detail
£ * Balance Sheet, Standard
£ * Balance Sheet, Summary
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CHAPTER 1 TRIAL BALANCE 
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CHAPTER 1 EXPORT TO EXCEL HELP 
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EXERCISE 1.1 TASK 2 PROFIT & LOSS STATEMENT 
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EXERCISE 1.1 TASK 3 BALANCE SHEET  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EXERCISE 1.2 HELP TOPIC 
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EXERCISE 1.3 YOUR CHOICE HELP TOPIC 

Students are to select a Help Topic of their choice and print out the information. The student may 
choose from a variety of help topics by clicking Help on the Menu bar, selecting QuickBooks 
Help, and typing in a request for information. 

EXERCISE 1.4 INTUIT APP PRINTOUT 

Intuit Apps offers a variety of apps that work with QuickBooks data. Students are to select an app 
of their choice from Intuit Apps and print out the information. 

!
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PROJECT 1 PROFIT & LOSS STATEMENT, STANDARD 
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PROJECT 1 PROFIT & LOSS STATEMENT, DETAIL 
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PROJECT 1 BALANCE SHEET, STANDARD 
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PROJECT 1 BALANCE SHEET, SUMMARY
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